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Office Use Only

Application for
Planning Permit

Application No.: Date Lodged:             /          /     

If you need help to complete this form, read How to complete the Application for Planning Permit form. 
How to Complete the Application for Planning Permit form.

Questions marked with an asterisk (*) are mandatory and must be completed. 

If the space provided on the form is insufficient, attach a separate sheet. 

 

Any material submitted with this application, including plans and personal information, will be made 
available for public viewing, including electronically, and copies may be made for interested parties for 
the purpose of enabling consideration and review as part of a planning process under the Planning 
and Environment Act 1987. If you have any concerns, please contact Council's planning department.

Planning Enquiries 
Phone: 03 9205 2200 
Web: http://www.hume.vic.gov.au

The Land Address of the land. Complete the Street Address and one of the Formal Land Descriptions.1

Street Address *
Unit No.: St. No.: St. Name:

Suburb/Locality: Postcode:

Lot No.:

Section No.:

A No.:

OR

Crown Allotment No.: B

Parish/Township Name: 

Lodged Plan Title Plan Plan of Subdivision
Formal Land Description * 
Complete either A or B. 
  
       This information can be 
       found on the certificate of 
       title.

If this application relates to more than one address, please click this button and enter relevant details.

The Proposal You must give full details of your proposal and attach the information required to assess the application. 
Insufficient or unclear information will delay your application.

For what use, development 
or other matter do you 
require a permit? * 
  
If you need help about 
the proposal, read:  
 

2
Select the focus of this application and describe below:

Provide additional information on the proposal, including: plans and elevations; any information required 
by the planning scheme, requested by Council or outlined in a Council planning permit checklist; and if 
required, a description of the likely effect of the proposal.

Cost $ You may be required to verify this estimate. 
Insert `0' if no development is proposed.

If the application is for land within metropolitan Melbourne (as defined in section 3 of the Planning and Environment Act 1987) 
and the estimated cost of the development exceeds $1 million (adjusted annually by CPI) the Metropolitan Planning Levy must 
be paid to the State Revenue Office and a current levy certificate must be submitted with the application. 
Visit www.sro.vic.gov.au for information.

Estimated cost of 
development for which the 
permit is required *

3







Application for Planning Permit 2007        VIC. Aus        Addendum

Need help with the Application?
If you need help to complete this form, read How to complete the Application for Planning Permit form 
General information about the planning process is available at www.delwp.vic.gov.au/planning 
  
Contact Council's planning department to discuss the specific requirements for this application and obtain a planning permit checklist. Insufficient 
or unclear information may delay your application.

Has there been a 
pre-application meeting 
with a Council planning 
officer? 

8
No Yes If 'yes', with whom?:

Date:   day / month / year

Checklist
Have you:9

Filled in the form completely?

Paid or included the application fee?
Most applications require a fee to be paid. Contact Council to 
determine the appropriate fee.

Provided all necessary supporting information and documents?

A full, current copy of title information for each individual parcel of land forming the subject site

A plan of existing conditions.

Plans showing the layout and details of the proposal

If required, a description of the likely effect of the proposal (eg traffic, noise, environmental impacts).

Any information required by the planning scheme, requested by council or outlined in a council planning permit 
checklist.

  
If applicable, a current Metropolitan Planning Levy certificate (a levy certificate expires 90 days after the day 
on which it is issued by the State Revenue Office and then cannot be used). Failure to comply means the 
application is void.

Completed the relevant Council planning permit checklist?

Signed the declaration (section 7)?

Lodgement
Lodge the completed and signed 
form, the fee payment and 
all documents with:

Hume City Council 
PO Box 119  Dallas VIC 3047 
Pascoe Vale Road  Broadmeadows VIC 3047  

Contact information: 
Telephone: 61 03 9205 2200 
Email: email@hume.vic.gov.au 
DX: 94718 
Translation: 03 9205 2200 for connection to Hume Link's multilingual telephone information service  
 

Deliver application in person, by fax, or by post:

Save Form:

Make sure you deliver any required supporting information and necessary payment 
when you deliver this form to the above mentioned address. This is usually your 
local council but can sometimes be the Minister for Planning or another body.

You can save this application form to your computer to complete or review later 
or email it to others to complete relevant sections.





Imaged Document Cover Sheet

The document following this cover sheet is an imaged document supplied by LANDATA®, 
Secure Electronic Registries Victoria.

Document Type Plan

Document Identification LP055059

Number of Pages

(excluding this cover sheet)

3

Document Assembled 25/01/2023 14:21

Copyright and disclaimer notice:
© State of Victoria. This publication is copyright. No part may be reproduced by any process except
in accordance with the provisions of the Copyright Act 1968 (Cth) and for the purposes of Section 32
of the Sale of Land Act 1962 or pursuant to a written agreement. The information is only valid at the
time and in the form obtained from the LANDATA® System. None of the State of Victoria,
LANDATA®, Secure Electronic Registries Victoria Pty Ltd (ABN 86 627 986 396) as trustee for the
Secure Electronic Registries Victoria Trust (ABN 83 206 746 897) accept responsibility for any
subsequent release, publication or reproduction of the information.

The document is invalid if this cover sheet is removed or altered.
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 VSPPAS 
664/585 Little Collins St,  
Melbourne, VIC 3000 
info@vicsmartguide.com.au 
ABN 45 695 956 240 

Date: 06/03/23 

Council: Hume City Council 

Site: 100 Riddell Road, Sunbury 3429 

Planning permit application for: 

Use a Medical Centre and a dispensation from car parking requirements. 

Attention: Greg Casey 

 

Hi Greg,  

The following is supplied as per the original VicSmart application lodged on 
January 31st. 

Please view the following documents in support the application: 
• A copy of title; 
• Application form; 
• A set of plans; 
 

The proposal seeks to change the existing residential use to a Medical Centre. Per 
the zone, a Medical Centre is a Section 2 use as the change of use requires a 
dispensation from car parking. The proposal does not include an extension of the 
building footprint.  

The proposed use of the site, number of employees and patrons and hours of 
operation: 
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It is proposed to convert the existing dwelling into a Medical Practice for the 
facilitation of 2 Practitioners operating in the Allied Health sector under AHPRA 
Registration.  
 

Opening hours: 
It is proposed that the Medical Practice operate between the following hours: 9am 
to 4pm (Monday to Friday)  
 

Medical Practioners: 
It is anticipated that the Medical Practice will operate with two on-site, full-time 
practitioners during the aforementioned hours.  

These staff facilitate fifty-minute sessions with clients and a ten minute 2 
handover break to allow for note taking, report writing, breaks etc, per hour.  
 
At any given peak demand time, the two Practitioners will be facilitating two 
clients concurrently for a total of (up to) 14 clients per day.  
 
Since 2019 with the impact of COVID-19 in our community, the business model was 
forced to pivot to one that facilitated remote or telehealth sessions. This is 
something that has become common practice in the industry and is reflected in 
the business model of the proposed Medical Practice.  
 
At present, the model facilitates approximately 50% face-to-face sessions while 
the remainder opt into telehealth or remote online sessions.  
 
The previous use of the site:  
 
The site located at 100 Riddell Road, Sunbury, is currently a 140 square meter, 3 
bedroom single story dwelling. The space will be converted to allow for 
consultation rooms for on-site practitioners, reception area and bathroom 
facilities. There is to be no extension to the floor space during the conversion. The 
site and floor area to be occupied: The entire 140 square meter dwelling is to be 
converted into a Medical Facility.  
 
The number of car parking spaces required under Clause 52.06-5 or in a 
schedule to the Parking Overlay: 
 
Two Practitioners require 8 parking spaces to be provided.  
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The total number of car parking spaces provided: 

The proposed allows for 5 parking spaces to be provided.  

The likely impact of a reduction in car parking on the amenity of the area and on 
the area's existing car parking:  

The proposed site layout and use may result in overflow into street parking at 
peak times between client sessions. It has been observed that the surrounding 
streets of the subject site have ample unrestricted on street parking with many 
residents utilizing their driveways as primary parking spaces.  

Despite this the proposal includes the installation of bike hoops to encourage 
cycling to the site for appointments.  

Additionally, the site is situated directly adjacent to one of the main bus routes 
connecting Sunbury Station to various parts of the suburb (please refer to Sheet 1 
of the provided plans for further detail).  

Given the site location and access to on-street parking and public transport, it is 
believed that the proposal will not generate notable parking impacts to the 
surrounding streets or will it exhaust is availability.  

Conclusion: 

Approval of the application provides adequate car parking in light of the 
proposed use.  

As per correspondence with Greg Casey, we understand that the above is 
sufficient to support the application, and an assessment of the proposal against 
the individual clauses and provisions of the planning scheme is not necessary.  

Noting that this was submitted originally on January 31, 2023 as a VicSmart 
application, and was requested to be withdrawn and re-submitted on March 1, 
2023. 

We respectfully request council support the application as soon as possible on 
this basis. 
 
Kind Regards 

Ben McKenna 

Town Planner 
VSPPAS 
0431 903 202 
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